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GUIDELINES FOR PLANNING GROUP PACKING EVENTS
 

EVENTS HELD AT THE BMO HARRIS BANK WAREHOUSE
Located behind the BMO Harris Bank at 400 E. Irving Park Road and Lawrence Ave., Roselle, IL 60172

1. The warehouse can accommodate groups of 10 to 45 for scheduled times on mornings, afternoons or 
evenings, Monday through Friday and on Saturday mornings.

2. All supplies needed are stored on site and cost 25¢ per meal or $1800 per pallet of 7128 meals. The 
cost includes ingredients, packing expenses, delivering 10% locally and shipping 90% of the 
meals to Nicaragua. The amount of funding received determines the number of meals packed.

3. Dates and times are to be reserved at least 45 days in advance and funds are to be received at least 
21 days prior to the event so ingredients and packing supplies can be secured. Arrangements 
can be made for groups wishing to be responsible for distribution of mealspacked to be delivered 
to locations other than those selected by KAH-FV.

MOBILE EVENTS HELD AT OTHER LOCATIONS

1. Packing Events must be scheduled at least six weeks in advance to enable recruiting and fund raising,
but at least three months will be better for 21,000 meals or more. The times for setup, training 
of volunteers and packing hours will be agreed upon in advance.

2. KAH-FV expects a minimum donation of 28¢ per meal or $2000 per pallet of 7128 meals, with a 
minimum or two pallets ($4000) planned for each packing event. Funds are to be received  
21 days prior to the event for securing ingredients. (Over 50,000 meals - 27¢ per meal.)

3. The facility for the packing event will need a loading dock with access to the food packing area at least
five feet wide and able to accommodate a pallet jack (no thick carpeting to cross). Unloading and 
packing areas need to be on the same floor unless a freight elevator is available. 

4. The facility will need to provide two eight’ tables (16’) for each packing line of 11 volunteers. KAH-FV
will arrange for ingredients and equipment for packing to be delivered and returned from your 
facility. The number of packing lines and amount of volunteers needed will be negotiated.

5. A portion of the meals may be donated to local food banks or feeding operations and the rest will be 
returned to the KAH-FV warehouse for shipment to Nicaragua unless other arrangements are 
made in advance. Costs will be negotiable if others distribute all of the meals packed.

6. A TV and DVD or a projector for a computer will be needed to show videos related to the needs of 
world hunger, the work of Kids Against Hunger – Fox Valley and how the food is packed.

7. Setup for the Packing Event and training of volunteers may be scheduled prior to packing for the day
or the evening prior to the packing event. 

(Questions? Contact Darrel Malcom at 630-528-1315 or darrel@kah-fv.org)
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